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Paper 4: Introduction to Business 
Part 1 
Business 
1. Meaning, nature scope and importance 

2. Problems of business 

3. Function of business 

4. Qualities of good businessman 

Part 2 

Sole proprietorship 

1. Features 

2. Importance 

3. Merits and demerits 

Part 3 

Partnership
1. Features 

2. Merits and demerits 

3. Co-ownership vs. Partnership 

4. Classification of partners 

5. Rights 

6. Duties 

7. Liabilities of partners 

8. Dissolution of partnership

Part 4 
Joint stock company 

1. Features 

2. Merits and demerits 

3. Formation 

4. Memorandum of association 

5. Articles of association 

6. Prospectus 

7. Capital 

8. Management 

9. Meetings 

Part 5 
Co-operative Society
1. Features 

2. Kinds 

3. Merits and demerits of co-operative society 

Part6 
Combination
1. Meaning of combination 

2. Causes and purpose 

3. Advantages and disadvantages of combination 

4. Types of combination 

5. Forms of combination 

Part 7 
Trade
1. Whole sale 

2. Retail 

3. Import and Export 

Part 8 
Marketing
1. Definition of marketing 

2. Function 

3. Scope 

4. Advantages and Disadvantages 

5. Marketing versus Selling 

Part 8 
Channel of Distribution
1. Meaning 

2. Function 

3. Kinds 

4. Selection of channel 

5. Advantages 

Part 9 
Sales promotion
1. Meaning 

2. Objects 

3. Method 

Part 10 
Advertising
1. Meaning 

2. Objects 

3. Types 

4. Merits and demerits 

5. Advertising media 

Part 11 
Whole selling
1. Definition 

2. Functions 

3. Kinds 

Part 12 
Business risk
1. Definition 

2. Types 

3. Method of handling risk 

Part 13 
Insurance
1. Meaning 

2. Principles 

3. Kinds of insurance 

4. Importance 

Part 14 
Finance
1. Definition 

2. Components 

3. Importance 

4. Kinds and sources 

Part 15 
Management
1. Definition 

2. Basic function of management 
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